Training Report
First Level Climate Training on PACDR
City, Country, Date Year
 Names 
Relevance of topic for the participants:

· The topics were relevant / not relevant because …
· Etc.
Constitution of group:
· How many participants?
· How many men and women?

· From which countries and organizations?
· Etc.
Knowledge level of participants:
· They were knowledgeable or not because …
· Etc.
Participation of participants:

· Group was participatory or not because …
· Etc.
Training design (applicability of methods and concept of training):
· The content was enough or not enough because … 
· Was the information put in context?

· Etc.
Local Experts (Names):
· Were they competent?
· How were their presentations?

· What was positive and what was negative?
· Etc.
Field visit:
· Was it necessary?
· Was it a good example?

· Participants liked it or did not like it because …

· Etc.
Venue:
· The venue was good or bad because …
· Etc.
Group works:
· Were there too many or too less group work?
· Was everyone of the group participating?

· Etc.
Action plans:
· Were they realistic and within the framing?
· Etc.
Comments on the tool:

· What is positive?
· Are their any negative aspects to the tool?

· Etc.
Follow-up process: 
· Are there any follow-up processes that need to be done?

Miscellaneous:
· …



Picture of all participants / the whole group








